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Policy Statement

The health and welfare of the children at The Beacon is a very high priority. The First
Aid provision and administration of medicines is central to the care provided by the
Medical Team who administer first aid as well as dealing with illness, accidents and
emergencies. In the process of writing the policy, due regard has been given to the
DfE Guidance on 'First Aid in Schools

2014" (www.gov.uk/government/publications/first-aid-in-schools)document.

In the process of writing the policy, due regard has been given to the DfE ‘Guidance
on First Aid" document. The Medical Centre is situated by the boys' changing rooms
and is manned from 8am — 6pm, Monday to Friday. A member of the Medical Team is
also on Willsfield for all home rugby matches and they are on duty for weekend
rugby fixtures.

Legal framework

1.1. This policy has due regard to legislation and statutory guidance,
including, but not limited to, the following:

e  Children and Families Act 2014

e Education Act 2002

e  Education Act 1996 (as amended)

e  Children Act 1989

e National Health Service Act 2006 (as amended)

o Equality Act 2010

e Health and Safety at Work etc. Act 1974

e  Misuse of Drugs Act 1971

e Medicines Act 1968

e  The School Premises (England) Regulations 2012 (as amended)

e The Special Educational Needs and Disability Regulations 2014 (as amended)

e The Human Medicines (Amendment) Regulations 2017

e The Food Information (Amendment) (England) Regulations 2019 (Natasha’s Law)
e DfE (2015) ‘Special educational needs and disability code of practice: 0-25 years’
e DfE (2021) ‘School Admissions Code’

e DfE (2015) ‘Supporting pupils at school with medical conditions’

e DfE (2022) ‘First aid in schools, early years and further education’

e  Department of Health (2017) ‘Guidance on the use of adrenaline auto-injectors in schools’



Version 4.0



Version 4.0

Contents

Section

1.0  First Aid Information

1.1 First Aid Boxes

1.2 Training

1.3 Medical Emergency due to an Accident or Iliness
1.3.1 An Emergency in School
1.3.2  An Emergency Out of School

1.4 Head Injuries and Concussion

1.5 Management Sharps injuries or Bites

1.6  Protocol for Dealing with Spillage of Body Fluids

1.7 Control of Infectious Diseases

1.8  Clinical Waste Disposal

1.9 Safe Management of Sharps

2.0 Reporting of accidents and injuries

3.0 Providing Information Regarding Children’s Medical Condition, lliness and
Allergies

4.0 Administration of medicines

4.1 Storage of Medication

4.2 Disposal of Medicines

5.0 Common Medical Conditions — Asthma, Diabetes, Epilepsy, Allergies and
Related Policies

5.1 Allergy & Anaphylaxis Policy

5.2 Asthma Policy

5.3 Diabetes Type 1 Policy

54  Epilepsy / Febrile Convulsions Policy

6.0 Supporting Pupils with Medical Conditions

6.1 Admissions

6.2 Notification procedure

6.3  Staff training and support

6.4 Self-management

6.5 [IHP's

6.6 Day trips, residential visits and sporting activities

6.7 Unacceptable practice

6.8 Home-to-school transport

7.0  Pupils with Impaired Mobility due to a Medical Condition or Injury Policy

8.0 Defibrillator Policy



Version 4.0

9.0 Accomodation

Appendix 1 Return to play after concussion.
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Appendix 3 Guidance on Infection Control in Schools and Other Childcare settings
(Public Health Agency)

Appendix 4 Recognition and Management of an Allergic Reaction/Anaphylaxis (page
4 'Guidance on the use of Adrenaline Auto-Injectors in Schools’)

1.0 First Aid Information
1.1 First Aid Boxes

First aid boxes are checked termly by the Medical Team and contain basic items for
dealing with minor injuries. First aid notices are displayed in areas where the boxes
are located and additional boxes are available from Medical Centre. The location of
boxes can be found in Appendix 2: It is important that all staff take responsibility for
reporting to Medical Centre Manager any deficiencies in the first aid boxes.

1.2 Training

All teaching and support staff at The Beacon are involved in a 3 year rolling
programme of First Aid training overseen by Medical Team. There are a number of
paediatric first-aiders at the school. We have a paediatric first aider on site during
normal school hours and a paediatric first aider goes on all EYFS trips and outings. A
list of staff who are qualified and dates of renewal is held in the Medical Centre. It is a
requirement that training is updated at least every three years.

1.3 Medical Emergency due to an Accident or lliness
1.3.1 An Emergency in School

In the event of injury or medical emergency a member of the Medical Team should
be contacted on Ext.228 or on her mobile telephone 07496284984. Communication
can also be made through the walkie-talkie via School Office or Estates Department.
The white board outside Medical Centre will give his/her location if she/he is on duty
elsewhere on the School site. If a member of the Medical Team is not available, most
teaching staff are able to administer first aid. If in any doubt, staff should not delay
calling an ambulance. The Headmaster or a Deputy Head must always be informed in
the event of an emergency. The boy’s parents will also be contacted as a matter of
urgency.
e In the event of an accident, a casualty should not be moved (unless in
immediate danger) until he/she has been assessed by a qualified first aider.
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e During term time, send any pupil or staff member who has minor injuries or

feels unwell, to the Medical Centre. They will be assessed on an individual
basis and the Medical Team will determine the extent of the injury or illness
and make a judgement based on their professional experience and training.

¢ In the absence of the Medical Team staff should be prepared to dial 999 for

the emergency services. Give as exact a location as possible and send
someone to the school gates to direct the ambulance when it arrives.

e Emergency First aid should be started, or simple airway measures instigated, if

appropriate.

e Stay with the casualty until they are handed over to the care of a doctor,

paramedic, hospital accident and emergency unit personnel or another
appropriate person.

¢ Inthe event of an injury requiring ‘intimate’ examination of a pupil, two adults

must be present, and if possible one of whom should be a male member of
staff.

e If the situation is life threatening — asthma attack, cardiac arrest, anaphylactic

shock etc. then an ambulance should be called at the earliest opportunity
without waiting for Medical Centre Manager to arrive on the scene.

e All victims of serious injuries should be taken to hospital by ambulance. If an

ambulance is not available and the victim is being driven to hospital another
adult must be with the driver to look after the injured person in the car.

e Any pupil sent to hospital by ambulance should ideally be accompanied in the

ambulance by a parent or guardian or in their absence, by a member of staff
to act in Loco Parentis, and if possible, met at hospital by a relative. The
member of staff should be known to the child.

e Inthe event of an accident or illness involving a member of staff, liaise with

the Senior Master or in his absence a member of SMT to ensure that lessons
are covered.

Contacting Emergency Services

Dial 999, ask for appropriate emergency services and be ready with the following
information:

1.
2.
3.

No v oA

Your telephone number

Give your location as follows: The Beacon School, Amersham

State that the postcode is: HP6 5PF or for Sport Field - Grid reference & Address
for Willsfield in all sport 1°* Aid bags

Give exact location in the school/setting e.g. Art Room, Osbourne building

Give your name

Give name of child and brief description of child’s symptoms

Inform 999 control of the best entrance and state that the crew will be met and
taken to the casualty.

1.3.2 An Emergency Out of School:

If staff are taking pupils off site, it is their responsibility to be aware of the medical
needs of all the boys in their group. For larger trips such as year groups, this
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responsibility falls to the Trip Leader who must collate the information and distribute
it to the trip staff in the pre-trip briefing. This meeting should take place early on in
the planning process in order for any medical conditions to be considered as part of
the trip plan.

Staff members taking pupils off site will carry a first aid kit with them. There are first
aid boxes in the mini-buses and extra boxes can be obtained from Medical Centre
Manager. With any visits out of school, the trip leader is responsible for medical and
first aid provision.

Prior to going on a trip, staff members accompanying the trip should ensure s/he has
a note of the School office number and/or the School emergency contact number
and also take a school trip phone where one is available.

Records

In accordance with HSE guidelines, the school retains records of all treatment and
medicines that have been administered to adults and for pupils up to the age of 25
years. All records are then destroyed appropriately. Access to such records is
restricted to the Medical Staff and E Team.

e All visits to the medical centre will be logged in the logbook kept in the
medical centre and entered onto Medical Tracker and an email sent to parent.

e A separate logbook is kept for EYFS pupils in Reception class and entered
onto Medical Tracker and an email sent to parents.

e A separate logbook is kept for staff.

e Records will be kept of all medication brought to the setting and when
medication is administered this will also be recorded in the relevant logbooks
and on Medical Tracker. Parents will receive an email notification that the
medication has been administered.

e Medication Records

o Arecord of all medicines on site

o Copies of parent consent forms

o Records of administration of medications to individual children
o Copies of children’s health care plans, where necessary

Contacting Parents

Parents will be contacted if medical assistance is thought necessary or the child needs
to go home. The Medical Team have access to the contact number of all parents and
will call them if they feel that the parent needs to be involved in deciding the best
course of action. This may be to give advice on a pre-existing condition, coming to
collect the child from school or meeting them at the hospital. If no parent is available,
medical assistance will be sought by the School and the child will be accompanied to
the doctor/hospital/dentist by a member of staff known to the child. All parents are
requested to sign consent for medical emergency treatment if the need arises.

The school is aware of its duty to inform parents of any accidents or injuries sustained
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by their son on the same day, or as soon as reasonably practicable, and details of any
first aid treatment given. This is done via telephone initially and followed up in writing
via email using Medical Tracker to ensure they are aware of the situation.

Where younger pupils, including EYFS children, receive minor medical treatment
during the day, parents/guardians are informed either verbally by the pupil's form
teacher or medical team and in writing in the pupil’s School Book and via email from
Medical Tracker. Older more capable pupils are asked to tell their parents of any
minor medical treatment they receive, but parents will still be sent an email via
Medical Tracker to notify them of the injury/illness, by the medical team.

1.4 Head Injuries & Concussion -

All contact sports have a small risk of causing concussion when the head is jolted
violently. It is important to remember that a player does not need to lose
consciousness to have a concussion. A player of any age, who sustains a head injury
or impact but show no signs or symptoms of concussion may be temporarily
replaced for medical assessment by the first aider and may only return to the field of
play if permitted.

Any player who exhibits signs of concussion should be immediately removed from
play and taken by parent or guardian to see a doctor for further review. The Beacon
School follows the UK Government UK Concussion Guidelines for Non-Elite
(Grassroots) Sport April 2023 (Appendix 1). The earliest return to a full contact match
is 23 days. (See Appendix 1)

Head Injuries in Pre-Prep and EYFS

All head injuries in Pre-prep and EYFS are assessed by the medical team and the
parents called, however minor the injury. A head injury Information note will also be
given to the parent or placed in the home schoolbook and an email sent via Medical
Tracker. A separate EYFS notebook is kept by the Medical Team to report any injuries
accidents or illness for boys in that section.

Head Injuries for Boys in Lower, Middle and Upper School

If a boy suffers a head injury at school, a head injury note will be given to the child
and his form teacher informed. If the injury is assessed and deemed as being more
serious the Medical Team will contact the parents and recommend further course of
action. Parents will receive an email via Medical Tracker containing NHS information
regarding symptoms of Concussion.

1.5 Management Sharps injuries or Bites (Human or animal)

Immediately encourage the wound to bleed and wash wound with soap and water



Version 4.0

(do not suck). Has the pupil/staff any known risk factors? The hospital may require
the medical and travel history of the biter or individual using the sharps. Information
can only be given with permission of the parent of the child concerned.

Contact GP immediately go to the nearest Accident and Emergency department, from
The Beacon, this is Stoke Mandeville Hospital.

Complete an accident/incident form on Medical Tracker.

1.6. Protocol for Dealing with Spillage of Body Fluids

Individuals cleaning up such spills must cover any abrasions, wear personal protective
equipment (PPE) provided: disposable gloves and aprons, and wash their hands.

Dealing with bodily fluids

Urine, faeces and vomit must be cleaned up immediately using the following
methods using the biohazard body fluid single use clean up kit:

e Ask for biohazard bodily fluid kit, “spillage kit" — these are kept in locations
around school or contact the Estates team who will come straight away and
clear up the spill - nobody else should be doing this, although paper towels
or equivalent can be put lightly over the affected area.

e If dealing with the boy who has been sick put on apron and gloves from the
pack.

e Move other pupils as far from the spill as possible — any food affected must
be thrown.

e Inform the Medical Team.

e Reassure pupil who has been sick, and if at all possible, move him to the
medical room, preferably via the outside route. The parents of the boy
concerned will be called and it will be arranged for him to go home.

e Remove as much of the spillage as possible by sprinkling Emergency
Absorbent Clean-up powder. Allow approximately 90 seconds, before
sweeping up. Use a stiff brush and suitable container. Place contents in a
yellow clinical waste bag. For indoor spillages, the area can then be
vacuumed.

e For spillages outdoors sluice the areas with water. Dealing with bodily fluids -
Blood spillages must be cleaned up immediately, thorough cleaning with
detergent and water will suffice.
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1.7 - Control of Infectious Diseases
Also refer to infection control policy
Sickness & Infectious Diseases

A pupil cannot attend school until they have been free of symptoms for 48 hours
after last episode of sickness and/or diarrhoea, or in the case of a raised temperature,
it's fine to send your child into school with a minor cough or common cold but if they
have a fever, keep them off school until the fever goes away. This may take a few
days.

For further information see appendix 3 — Public Health England (HPE) document
‘Guidance on Infection Control in Schools and Other Childcare Settings’
http://hillocks.notts.sch.uk/wp-content/uploads/2018/12/Guidance-on-infection-
control-in-schools.pdf

This risk of Infection will be greatly minimised

e If all members of the school community practice good hygiene.

e By parents keeping children at home when they are unwell.

e If contact with anybody with an infectious illness is kept to a minimum, either
through isolation of pupil, or affected person staying away from school until
infectious period is passed.

e Practicing good hygiene is the single most effective way to stop the spread of
infectious diseases. A virus or bacteria can be prevented from spreading to
others by:

e Always having tissues available in classrooms etc.

e Using tissues to cover mouth and nose when coughing and sneezing.

e Disposing of the tissues as soon as possible.

e Washing hands regularly with soap and water, especially after visits to the
toilet, before eating, after handling dirty items, e.g. bins, and before, during
and after food preparation.

Everyone has a responsibility to ensure their own hygiene standards are good, and to
ensure students understand the importance of good hygiene. They should be willing
to challenge those not following safe practice.

Control through isolation or absence from school - When to isolate

The school will be guided by advice set out by GOV.UK UKHSA in its document

Managing Specific Infectious Diseases: A-Z (February 2023)

https://www.gov.uk/government/publications/health-protection-in-schools-and-
other-childcare-facilities/manaqging-specific-infectious-diseases-a-to-z
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Pupils

e Upon notification from parent of infection, the Medical Team will ensure
correct advice regarding exclusion from school, ensuring that the PHA
guidelines are followed.

e If a pupil presents to the Medical Centre with a suspected infectious disease
as listed in PHA document, the Medical Team on duty will contact parents.

e Where isolation is required, parents will be requested to collect their child
from school. Until the pupil is collected, he will be taken to the isolation room
and supervised until collection.

Method of Isolation

e Pupils being cared for in isolation should be cared for in the isolation Room
and use the toilet in the corridor until collected.

e They should not be visited by other pupils.

e All crockery/cutlery used by the pupil should be washed in a dishwasher on
the hottest setting after use.

e Medical equipment used, e.g. thermometer, should be used exclusively for the
infectious pupil until no longer needed and thoroughly cleaned.

e The Medial Team should wear face mask, face shields, disposable aprons and
gloves when caring for the pupil, use alcohol hand gel when leaving the room
and maintain good hygiene practices.

e Theisolation room and toilet/washroom should be thoroughly cleaned by
domestic staff after the pupil is collected and should not be used by any other
person until this is done.

Staff

Any staff member with an infectious illness should remain away from school for the
period of time recommended by Public Health Agency guidance. They should seek
advice regarding this from their own GP. They may seek verbal advice via the Medical
Team, but proper diagnosis of an iliness can only be made by a Doctor or Practice
Nurse, who will carry out a medical examination and laboratory tests.

In the case of pandemic illness, e.g. influenza, COVID-19, the school will follow Public
Health Agency guidelines to manage the outbreak, which may involve direct contact
and liaison between the Medical Team and the Local Authority Health Prevention
Officer.

Standard Infection Control Precautions

A clean clinical environment

Contaminants such as dust, large numbers of micro-organisms and the organic
material that harbors them e.g. faeces, urine, blood, pus and other body fluids need

to be contained by a cleaning process. This process includes disinfection which kills
some micro-organisms but does not leave the surfaces completely free of
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contamination and is only effective if the equipment or surface is thoroughly cleaned
with a detergent solution beforehand. The following precautions/procedures will be
adhered to:

Treatment of room work surfaces daily.

The above surfaces must be dried using disposable paper towel as this
reduces the cross-contamination risk.

All bedding will be washed in the washing machine, weekly, unless otherwise
soiled, at the hottest temperature the fabric will tolerate

Hand Hygiene

Hand washing is the single most important measure to reduce the spread of
infection. Correct hand washing technique is essential.

Use hand santitiser when it is not possible to wash hands.

It is essential to decontaminate hands before direct contact with a patient and
after any activity or contact that contaminates the hands i.e. specimen
handling.

Liquid only dispensers are to be used at hand basins.

Hands should be dried using paper towels.

Personal Protective Equipment

1.8

This is stocked and used by the Medical Team in the medical room as a
routine infection control precaution, but in the case of an outbreak of
infectious illness, where pupils may be cared for elsewhere in the school, the
Estates Team will have responsibility for ensuring that adequate supplies of
equipment are available.

Gloves — should be worn for invasive procedures; all activities that carry a risk
of exposure to blood, body fluids, secretions (including respiratory secretions)
and excretions; handling sharp and contaminated equipment.

Aprons — disposable plastic aprons should be worn whenever there is a risk of
personal clothes coming into contact with a pupil’s blood, body fluids,
secretions (including respiratory secretions) or excretions or during activities
that involve close contact with pupil.

Medical grade masks and face shields — use of these may be recommended
under certain circumstances. They should: cover both the nose and the
mouth; not be allowed to dangle around the neck after or between each use;
not be touched once put on; be changed when they become moist; be worn
once only and then discarded in an appropriate receptacle such as clinical
waste (yellow) bin. Hand hygiene must be performed after disposal is
complete.

Clinical Waste Disposal

Waste generated within the clinical setting should be managed safely and

12
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effectively, with attention paid to disposal of items that have been
contaminated with body fluids

e Clinical waste should be put into orange bin bags, tied, and disposed of in
clinical waste bin

e Staff should wear gloves when handling all waste and should perform hand
hygiene after removing the gloves.

e Orange Clinical waste bags are disposed of in the yellow locked clinical waste
bin in the car park and collected monthly by Stericycle for safe disposal.

1.9  Safe Management of Sharps

For their own safety and that of others, staff must adhere to the following
procedures.

e Keep handling of sharps to a minimum.

e Do not pass sharps directly from hand to hand.

e Do not break or bend needles prior to disposal.

¢ Do not re-sheath needles.

e Disposal of sharps into yellow sharps bins conforming to BS7320 and UN
3291. These containers must not be filled more than two thirds full and when
full must be sealed securely.

e Sharps containers in use must be positioned in a safe place away from the
pupils.

e Sharps bins to be collected 6 monthly by Stericycle specialist waste
management company

2.0  Reporting of accidents and injuries

Some accidents that happen in schools or, during education activities out of school,
must be reported to the Health and Safety Executive (HSE), under the Reporting of
Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR). These
regulations require employers and other people in control of premises to report
certain accidents, diseases and dangerous occurrences that arise out of or in
connection with work. The duty to notify and report rests with the ‘responsible
person.” At The Beacon the ‘responsible person’ will be the Medical Centre Manager
or in their absence the Senior Master or Director of Finance & Operations. For
incidents involving pupils and school staff, this is normally the main employer at the
School. Providers must notify local child protection agencies of any serious accident
or injury to, or the death of any child, whilst in their care and act on any advice given.
All reports are subject to guidance provided in the Data Protection Policy. For full
details on RIDDOR, see the Health and Safety policy.

3.0 Providing Information Regarding Children’s Medical Condition, lliness
and Allergies

Parents are responsible for providing the Medical Centre Manager with any
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information regarding Medical Conditions and Allergies relating to their
child/children as soon as possible after diagnosis and before the child returns to
school.

All staff must be aware of existing medical conditions; this information is contained in
ISAMS. At the beginning of each academic year, a list of all boys with medical and
dietary conditions requiring attention is uploaded onto SharePoint — Medical — Public,
by Medical Centre Manager (this is only accessible by staff and is not in public
domain). This is further updated every time latest information is provided by the
parent. In addition, information about other potentially difficult medical
circumstances is distributed by Medical Centre Manager.

The Catering Department is always informed by Medical Centre Manager of pupils
with specific allergies, food intolerances and religious regimes.

The Medical Centre Manager must be informed of all ilinesses and injuries which
have happened outside school hours and should be contacted in advance if a boy is
to return with crutches or appliance that will hinder mobility, so that risk assessments
can be undertaken, and helpful measures put in place including an emergency
evacuation plan (PEEP).

4.0 Administration of Medication

Any medication brought into school should be handed over to the Medical Centre by
parents or carers. Medicines should only be administered at school when it would be
detrimental to a child’s health or school attendance not to do so. The Beacon School
follow guidelines, set out in The Department of Education document — ‘Supporting
Pupils with Medical Conditions at School’ with regards to storage and administration
of medication in school and adheres to the following recommendations

For EYFS:

At The Beacon we rely on parents to keep us informed about any medical condition
or treatment that their child receives. Any treatment needing to be undertaken,
during a session/day (whether regularly or in the event of an emergency) should be
discussed with the Medical Centre Manager, the Head of Pre-Prep and the child’s key
person/class teacher. A health care plan should be completed and if medication
needs to be administered a parental consent form signed. The Beacon adheres to
guidelines set out in GOV.UK Statutory framework for the Early Years Foundation
Stage and in relation to health and medication page 32 of the guidelines.

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attach
ment data/file/974907/EYFS framework - March 2021.pdf
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e At The Beacon, no child will be given prescription or non-prescription
medicines without their parent’s written consent. A child under 16 should
never be given medicine containing aspirin unless prescribed by a doctor.
Medication, e.g. Paracetamol or Piriton, will never be administered without
first checking maximum dosages, age of the child, when the previous dose
was taken, and that prior consent has been obtained. Parents will be
informed.

e The Beacon will only accept prescribed medicines if these are in-date, labelled,
provided in the original container as dispensed by a pharmacist and include
instructions for administration, dosage and storage and accompanied by a
signed school consent form. The exception to this is insulin, which must still
be in date, but will generally be available to schools inside an insulin pen or a
pump, rather than in its original container. Some over the counter medication
will be accepted, but it must also be in its original packaging, in date, clearly
named and accompanied by a signed consent form from the parent/guardian

e In EYFS written permission must be obtained from parents prior to the
administration of each and every administration of medicine. There are forms
in Medical Centre for this purpose or on the Parent Portal.

o All staff must follow the allergy pathway, in the event of an allergic reaction,
as set out in the Department of Health Guidance on the use of adrenaline
auto-injectors in schools. A copy of the pathway can be found in the
emergency bags of all pupils with AAl's in school. Staff will assist or administer
any emergency medication as required in the event of an emergency.
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/
attachment data/file/645476/Adrenaline_auto_injectors in_schools.pdf

Procedure to be followed when Administering Medication

In general, it is the Medical Team'’s responsibility to administer medication; however
occasionally the Form Tutor may administer on their behalf with parents’ agreement.
Key staff undergo training in an online EDUCARE ‘Administration Of Medication In
Schools’ course in order to administer medicines on trips or when School Medical
team are not available.

e Confirm the identity of the pupil by asking him to tell you his name and date
of birth.

e Check that the medicine to be administered has the correct name of the pupil
on it.

e Carefully read the instructions on the prescribed medicine and written
instructions from the parent.

e Administer medicine as instructed.

e Sign the Medicines Permission Form and state the time and the amount of
medicine given.

e All medication administered, will be recorded in Medical Centre logbook
which is kept in the Medical Centre and on Medical Tracker and an email sent
to parents' and the consent form is signed. On trips, treatment will be

15


https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/645476/Adrenaline_auto_injectors_in_schools.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/645476/Adrenaline_auto_injectors_in_schools.pdf

Version 4.0

recorded in the 1°' Aid bag log book and on the consent form.

e A separate form is required for each medication.

e The Medical Team may occasionally administer Paracetamol to Years 3 - 8 on
a one-off basis following prior consent. The Medical Team will only administer
Paracetamol or similar to Pre-Prep School boys in exceptional circumstances
and with verbal consent, usually by phone.

In EYFS, if a child refuses to take their medication, staff will not compel them to do so.
They will record in the child’s record the refusal and any surrounding circumstances
and will inform the parents as soon as possible and at the end of the session at the
latest.

Controlled Drugs

The Medical Team (school staff on trips), may administer a controlled drug to the
child for whom it has been prescribed. Staff administering medicines should do so in
accordance with the prescriber’s instructions. The Beacon will record all Controlled
medicines administered to individual children, stating what, how much was
administered, when and by whom in a controlled drug record book. The record book
is kept in the Medical Centre. Any side effects of the medication to be administered
at school should be noted in school.

On trips, the medication will be signed out of the medical room, to the trip leader, by
the Medical Team. The trip leader will sign a record document for each child, which
contains details of the amount of medication supplied for the trip. This document will
be used to log medication administered and stock levels whilst on the trip. The trip
leader and another member of staff will oversee the administration of the medication
and record the stock level. Any remaining controlled medication, at the end of the
trip, will be returned immediately to the Medical Centre by the trip leader and will
logged back into the controlled drugs record book and stored in the locked
cupboard.

Vaccinations

Influenza vaccinations are currently offered to boys in Reception to Year 8 inclusive.
HPV injections are offered to Year 8 boys at the beginning and end of Year 8. Both
vaccinations are provided by Buckinghamshire School Nursing Immunisation team.
In September 2021 Covid vaccination offered to pupils aged 12 — 15 years

Staff Vaccinations against influenza are currently offered annually.

4.1 Storage of Medication

All medication should be clearly labelled and given to Medical Centre Manager at the
beginning of the year by parent/carer and a consent form signed. It will be the
parent’s responsibility to ensure everything is in date and replaced as necessary.All
medication brought into school will be entered onto medical tracker and parents will
receive an email to alert them that medication is due to expire. For AAl and inhaler
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users, each boy will be given a named bag and shown their location which is
accessible at all times. Occasionally, arrangements are made for the teacher to keep
an inhaler in class for emergencies. The boys should be taught self-administration
and frequency of use. All medication taken will be timed and documented in Medical
Centre Manager's logbook and on Medical tracker and an email sent to parents

Medical Centre Manager must be informed of all recent illness and related symptoms
as all boys are encouraged to participate in all activities unless otherwise stated by
the GP.

All medicines will be stored safely. Children will be shown where their medicines are
at all times and be able to access them immediately with the help of a member of
staff. All Beacon staff have key card access to the Medical Centre, where emergency
medication such as inhalers and Adrenaline injectors are stored in an unlocked
cupboard. Medicines and devices such as asthma inhalers, blood glucose testing
meters and AAl's should be always readily available to children and not locked away.
This is particularly important to consider when outside of school premises, e.g. on
school trips.

Pupils are NOT permitted to carry medication in pockets or bags whilst in school,
unless going to or from the sports field or to matches or trips, when inhalers and
AAl's will be collected from the Medical Centre and carried. All other medication must
be handed in to the Medical Centre staff, by the parent/guardian, on arrival at school,
on the first day that the medication is to commence. The parent/guardian is expected
to collect the medication at the end of the school day and not send the pupil to
collect it.
¢ When no longer required, medicines will be returned to the parent to arrange
for safe disposal. Sharps boxes should always be used for the disposal of
needles and other sharps
e The Beacon keeps controlled drugs, that have been prescribed for a pupil,
securely stored in a non-portable container (a locked cupboard, within a
locked cupboard, on an inside wall) and only the Medical Team have access. A
record is kept of any doses used and the amount of the controlled drug held
in the controlled drugs record book, by the Medical Team. Stock levels are
checked weekly and accounted for in the controlled drugs record book. A
portable locked container will be used on school trips only.
e A range of medications need to be refrigerated , including Insulin, antibiotic
liquid, injections, eye drops and some creams may need to be refrigerated.
These medications must be stored between 2°C and 8°C. The Medical
Centre has a refrigerator, with restricted access. Medication should be placed
in a closed plastic container and clearly labelled. Medication stored out of the
Fridge should be in accordance with manufacturer recommendations. Some
medicines state 25°C or below, but others state 30°C or below. At The Beacon,
we aim to keep the room temperature of the Medical Centre below 25°C.
e The internal and external fridge temperatures are checked and recorded daily
and recorded on a sheet on the side of the fridge. The sheet is renewed
monthly and old records are filed in the Medical Centre
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e All stock medication such as Paracetamol, Ibuprofen, etc is stored in locked
cupboards. The expiry dates and batch numbers of every product is displayed
on the inside of the cupboard doors
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4.2 Disposal of Medicines

Staff should not dispose of medicines. Parents are responsible for ensuring that date-
expired medicines are returned to a pharmacy for safe disposal. They should also
collect medicines held at the end of each school year. If parents do not collect out of
date or no longer required medicines, they will be collected by Stericycle, a specialist
waste management company on a 6 monthly basis

‘Sharps’ boxes should always be used for the disposal of needles. Sharps boxes can
be obtained by parents on prescription from their daughter’'s GP or paediatrician.
Collection and disposal of the boxes will be carried out 6 monthly by Stericycle

5.0 Common Medical Conditions — Asthma, Diabetes, Epilepsy, Sickle Cell
Disease, Allergies and Related Policies

The policies on the following pages set out the procedures which the school either
currently follows with regard to existing pupils, or would follow in the event of a pupil
suffering from: Diabetes Type 1, Asthma, Anaphylaxis or Epilepsy

Parents must inform the school about all conditions through the Beacon School
health form, to be completed on commencement and update care management as
necessary. Note that the following Policies are a guide only each Child with a medical
condition will have an individualised health care plan

At The Beacon we respect the child's right for confidentiality and, in EYFS, information
will only be shared with relevant staff members after discussion with parents about
who needs to be informed.

A list of all pupils with any of the above conditions is circulated at the start of every
academic year and is accessible by all staff on SharePoint-Medical-Public. Staff are
informed of any changes/updates throughout the year. Pupils must be made aware
of their conditions and this is the responsibility of their parents/guardians.

Classmates may be made aware (with consent from the parents), of a pupil who could
potentially become unwell in class arising from, for example, peanuts, low/high blood
sugars, breathing difficulties etc. Staff must be careful not to breach confidentiality
Pupils with a medical conditions in school will have an individualised Health Care Plan
either provided by the health care provider or written by the parent in conjunction
with the Beacon Medical Team, using current research based practice. Care plan
templates are available for parents to complete electronically on the Parent Portal.
They can be updated at anytime and amendments are automatically sent to the
Medical Team.

If a child with a pre-existing condition in EYFS needs a medical intervention in an
emergency, then staff are to consult the child’s individual health care plan. All staff,
where appropriate, will have read and discussed the emergency procedures so that
they are able to support the Medical Team. Copies of the emergency procedures will
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be laminated and stuck to the inside of the store cupboard door, so they are readily
available for consultation in the event of an emergency.

5.1 Allergy & Anaphylaxis Policy

The Medical Centre Manager is informed of pupil allergies on the Pupil medical
details form that parents/guardians are required to complete for all incoming pupils.
Parents are asked to inform the Medical Centre manager of any allergies that they
become aware of or that develop whilst their child is at The Beacon. A list of current
pupils with known allergies is prepared by the Medical Centre manager at the
beginning of every school year and sent to all teaching staff, including PE staff.

Food Allergy

The school’s catering staff and catering and hospitality are made aware of all pupils
and their food related allergies, and cater to their needs with every school meal or
snack provided. A list of pupils with allergies is also sent to teaching staff, including
sport staff. As soon as the Medical Centre manager is made aware of any changes to
the list, all relevant staff will be notified immediately.

Staff and parents are reminded frequently that foods containing nuts are not
permitted on the school site or on trips or sporting fixtures or activity camps.

Adrenaline Auto-Injector (AAl) Training

The Medical Team provides refresher training on the recognition and management of
an allergic reaction/anaphylaxis annually or more frequently if staff request this,
especially before trips etc. Instructions on how to use an Epipen, Emirade and Jext
brand of AAl are given in conjunction with practice with trainer pens of each AAI
brand.

Set out below are the guidelines provided to staff based on the guidelines set out in
the Government document ‘Guidance on the use of Adrenaline Auto-Injectors in
Schools’ (September 2017)
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attach
ment data/file/645476/Adrenaline auto injectors in schools.pdf

Anaphylaxis is a severe and often sudden allergic reaction. It can occur when a
susceptible person is exposed to an allergen (such as food or an insect sting).
Reactions usually begin within minutes of exposure and progress rapidly, but can
occur up to 2-3 hours later. It is potentially life threatening and always requires an
immediate emergency response.
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What can cause anaphylaxis?
Common allergens that can trigger anaphylaxis are:

e foods (e.g. peanuts, tree nuts, milk/dairy foods, egg, wheat, fish/seafood,
sesame and soya)

e Insect stings (e.g. bee, wasp)

e Medications (e.g. antibiotics, pain relief such as ibuprofen)

e Latex (e.g. rubber gloves, balloons, swimming caps). The severity of an allergic
reaction can be influenced by a number of factors including minor illness (like
a cold), asthma, and, in the case of food, the amount eaten. It is very unusual
for someone with food allergies to experience anaphylaxis without actually
eating the food: contact skin reactions to an allergen are very unlikely to
trigger anaphylaxis. The time from allergen exposure to severe life-
threatening anaphylaxis and cardio-respiratory arrest varies, depending on
the allergen:

e Food: While symptoms can begin immediately, severe symptoms often take
30+ minutes to occur. However, some severe reactions can occur within
minutes, while others can occur over 1-2 hours after eating. Severe reactions
to dairy foods are often delayed, and may mimic a severe asthma attack
without any other symptoms (e.g. skin rash) being present.

e Severe reactions to insect stings are often faster, occurring within 10-15
minutes.

A list of all pupils and staff with AAl's can be found on SharePoint-Medical-Public
and is updated at the beginning of each academic year and when new pupils/staff
join the school there after.

An Anaphylaxis care